UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOQT Poc 1ap — Tu do — Hanh phiic

QUY TRINH THINH GIANG
(Kém theo Quyét dinh s6 ...... /OD-DHTDM ngay.....thang....nam 20...
Cua Hiéu truong Truong Pai hoc Thu Dau Mot)

1. Muc dich

Quy trinh duoc xay dung nham giai quyét cac hd so thinh giang dap Gmg nhu cau
ctia cac don vi, ning cao chit luong dao tao ciia Trudng.

2. Pham vi ap dung

Chuong trinh ¢6 nhu cau thinh gidng cic giang vién/ chuyén gia c6 nhiéu kinh
nghiém tai cac cong ty, xi nghiép, don vi c¢6 lién quan truc tiép dén nganh dao tao.

3. Can cu phap ly

— Cong vin 589/DHTDM-TC ngay 11/12/2015 vé viéc Huéng dan quy trinh
thinh giang ciia Hiéu trieong Truong Pai hoc Thit Dau Mét.

4. Yéu chu ddi v6i giang vién thinh giang

— HOo so giang vién thinh giang theo cong vin hudéng dan 589/DPHTDM-TC.



5. Quy trinh thyc hién:

Buge Trinh tu thuc hién Trach nhiém
1 Lap ké hoach thinh giang giri Phong Khoa, CTDT
DbTPH
2 ¥ ‘ Phong DTPH
Phong DTPH xéc nhan hoc phan thinh
giang Khoa, CTDT
+ 2
3 Trinh lanh daoTruong duyét Phong T6 churc
Lap hop ddng, dit ma giang vién Phong T6 chuc
4 thinh giang
l Phong DPTPH
5 Cép nhat tén giang vién
thinh giang CTDT
v Phong T chirc
Thanh Iy hop dong, thanh toan .
6 y 0P TOne, Phong Ké hoach
tién thinh giang
Tai chinh

Hwéng din cu thé:

Budc 1: Khoa/CTDT lap ké hoach thinh giang giri vé phong DTPH (bang gidy va file
mém).

Budc 2: Phong DPTPH xac nhan hoc phan thinh giang, tra ké hoach thinh giang vé
Khoa/CTPT. Khoa/CTDT chiu trach nhiém ndp hd so thinh giang (bao gdm: ké hoach
thinh giang, hd so giang vién thinh giang, dé cuong chi tiét) 1én phong T chirc.

Budc 3: Phong Té chtc trinh Lanh dao Trudng duyét.

Budc 4: Phong T6 chire 1ap hop dong, cung cip ma giang vién thinh giang.

Budc 5: Phong DPTPH phdi hop Khoa/CTDT cép nhét tén giang vién thinh giang vao
thoi khéa biéu. Khoa/CTPT c6 trach nhiém thong bao thoi khoa biéu dé giang vién
thinh giang giang day theo lich.

Budc 6: Phong T6 chic phdi hop voi phong Ké hoach Tai chinh thanh 1y hop dong va
thanh toan tién thinh giang cho giang vién/ chuyén gia theo hop dong.

6. Biéu mau:




— K& hoach thinh giang - BM.15
— K& hoach thinh giang phai duoc giri trude thoi gian giang day it nhat 10 ngay.
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